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FUNDING OF OPERATIONS 

4. Funding of operations. 

DISBURSEMENTS 

5. Disbursements at principal office of 
agent. 

6. Disbursements at other domestic ports. 
7. Disbursements at foreign ports. 

DOCUMENTS 

8. Disbursement documents. 
9. Maintenance of documents. 
10. Lost documents. 

REPORTS AND AUDIT 

11. Reports to the owner. 
12. Audit. 

AUTHORITY: Sec. 204, 49 Stat. 1987, as 
amended; 46 U.S.C. 1114. 

SOURCE: FIS–1, 16 FR 2885, Apr. 3, 1951, un-
less otherwise noted. Redesignated at 45 FR 
44587, July 1, 1980. 

ACCOUNTS 

Section 1 Books of account. 
A separate set of books of account 

shall be opened for the purpose of re-
cording the various transactions in 
connection with the said agency agree-
ment. The books of original entry and 
ledgers may be similar in design to 
those heretofore employed by the agent 
unless it develops that they are inad-
equate, in which event the deficiency 
shall be remedied promptly. The ac-
counts required in operations under 
this agency agreement, however, shall 
conform to the chart in the uniform 
system prescribed by the Maritime Ad-
ministration in General Order No. 22, 
Revised (46 CFR part 282) and record-
ings in the accounts shall be in accord-
ance with the descriptions thereof con-
tained in the said uniform system. 

Sec. 2 Bank account. 
A separate joint bank account will be 

maintained in a depository or deposi-
tories designated by the agent and ap-
proved by the National Shipping Au-
thority (referred to in this order as the 
owner), into which all collections 
under the agency agreement will be de-
posited and from which disbursements 
in connection with the activities, 
maintenance and business of the ves-
sels thereunder will be made. Upon des-
ignation by the agent and approval by 
the owner of the depository or deposi-

tories, the owner will issue an order for 
the establishment of the joint bank ac-
count. The order will set forth the con-
ditions governing the establishment 
and maintenance of the account and 
the making of deposits therein and 
withdrawals therefrom. A signed copy 
of the order of the owner will be fur-
nished the agent and the agent prompt-
ly shall adopt, through its Board of Di-
rectors, a resolution satisfactory in 
form and substance to the owner, au-
thorizing the establishment and main-
tenance of the account in conformity 
with the action of the owner. A signed 
copy of the order of the owner and a 
certified copy of the resolution of the 
agent will be furnished by the owner to 
the depository for its guidance in 
maintaining the fund and honoring in-
struments of withdrawal. The order 
will provide, among other things, that: 

(a) Withdrawals from this bank ac-
count may be made by the agent with-
out the countersignature of the owner 
for disbursements in connection with 
the activities, maintenance and busi-
ness of the vessels assigned under agen-
cy agreements, except disbursements 
involving payments to the agent di-
rectly, or to any other persons specifi-
cally designated by the Director, Na-
tional Shipping Authority, in which in-
stances the countersignature of a des-
ignated representative of the owner 
will be required, (b) withdrawals may 
be made from the account by the owner 
without the countersignature of the 
agent whenever and to the extent the 
owner shall determine that the balance 
in the account in excess of current op-
erating requirements warrants such ac-
tion, (c) the bank shall have no rights 
against the joint account on account of 
indebtedness of the agent either by 
way of set-off or otherwise, (d) the 
bank may receive for deposit in the 
joint account any funds tendered to it 
by any person with instructions that 
the same be deposited in the said ac-
count, and the bank shall have no re-
sponsibility to inquire as to the source 
of such funds, and (e) the bank shall 
disburse funds from the joint account 
in accordance with checks, drafts, or 
other orders for the payment of money, 
drawn as provided in the order, without 
making any inquiry as to the purpose 
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or use to which such withdrawals are 
to be put. 

ACCOUNTING FOR REVENUES 

Sec. 3 Accounting for revenues. 
(a) General. (1) The Agent shall be re-

sponsible for the prompt collection of 
all vessel operating revenue, shall issue 
such instructions as may be necessary 
to its branch houses or sub-agents, and 
shall take such other steps as may be 
necessary to insure prompt remittance 
to it of vessel operating revenue col-
lected outside its principal office. 

(2) Freight revenue collected, less re-
funds made therefrom, shall be remit-
ted to the owner promptly subsequent 
to the close of each month. Disburse-
ments except for refunds shall not be 
made from freight revenue collections 
unless specifically authorized by the 
owner. 

(3) Passenger revenue collections 
shall be accounted for in accordance 
with procedures to be described. 

(4) The agent shall in all cases per-
form his audit and review functions 
promptly and shall be in a position to 
supply complete documentation for a 
current audit by representatives of the 
owner. 

(b) Revenue documents—(1) Freight rev-
enue. The agent shall require its do-
mestic and foreign branch houses, sub- 
agents, or other representatives, to 
prepare and submit revenue documents 
(manifests, bills of lading, out turn 
weight certificates, correction notices, 
etc.) to it. The manifest, in addition to 
showing the name of shipper, con-
signee, weight or measurement, freight 
rate and basis (whether the freight rate 
applies on measurement or weight 
basis), and amount of freight, shall 
show also advance charges, prepaid be-
yond charges, etc. A recapitulation 
sheet shall be made of the totals shown 
on the individual manifest sheets for 
each port. The aggregate totals of 
weight and measurement freight shall 
be converted to freight payable tons of 
bulk, general, heavy lifts, and com-
modities subject to special stevedoring 
rates if freight carried is subject to an 
over-all stevedoring agreement. 

(2) Passenger revenue. Agents to whom 
combination passenger and freight ves-
sels have been assigned under agency 

agreements and who heretofore have 
established a passenger accounting pro-
cedure, may continue to follow such 
procedure under the agency operations, 
unless such procedure is found to be in-
adequate by the owner. 

(3) Certifications of revenue documents. 
The following certifications will be 
signed by branch houses or sub-agents: 

(i) Freight manifests. Certified to be a true 
and correct reflection of cargo loaded and 
rates charged. 

Branch house or sub-agent 
By: ————————————————

Name Title 

(ii) Passenger manifests. Certified to be a 
true and correct reflection of passengers car-
ried and rates charged. 

Branch house or sub-agent 
By: ————————————————

Name Title 
(4) Definition of manifest. The term 

manifest as used in this order, shall be 
interpreted to include appropriate 
equivalent documents as customarily 
used. 

FUNDING OF OPERATIONS 

Sec. 4 Funding of operations. 
Cash advances will be made by the 

owner in such amounts and at such 
times as are required to adequately 
fund the activities, maintenance and 
business of the vessels assigned under 
agency agreements. 

DISBURSEMENTS 

Sec. 5 Disbursements at principal of-
fice of agent. 

All expenses directly applicable to 
the activities, maintenance and busi-
ness of the vessels assigned under agen-
cy agreements shall be paid from funds 
advanced by the owner unless other-
wise specifically provided. When paid 
by check, invoices shall reflect the 
numbers of the checks by which the in-
voices were paid; when paid other than 
by check of the agent at his principal 
office, invoices must bear evidence of 
payment. 

Sec. 6 Disbursements at other domes-
tic ports. 

Disbursements at domestic ports 
other than the principal office of the 
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